Activation of employees to enable Marking of Attendance

To facilitate speedy registration and marking of attendance of large number of employees of an Organization, system
has permitted marking of attendance without activation of registered employees.

This may enable wrongly registered employees / candidate in AEBAS to mark attendance in an Organization. In order to
avoid such cases, activation of employees by Nodal Officer of the Organization will be made compulsory from dated: 01-
10-2021.

To help nodal officers in activation, AEBAS has introduced a new feature of “Auto activate” at the time of registration.
This facility is required to be selected/checked by the nodal officer in nodal officer login.

Auto activation and manual activation process are explained below:

1. Auto-activation:

This feature will activate employees automatically after registration and hence the employees will be able to
mark attendance just after registration.

To facilitate this, Option for setting the Auto activation to Yes/No is given in Nodal Officer Login.
Admin Panel -> Settings -> Auto Activate
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2. Manual Activation of employees:

If auto activation is “No” then, Nodal Officer has to activate each registered employee:
Admin Panel -> Manage Employee -> Employees New Request -> Click m Button against employee
to be activated
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